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SUBJECT: DWD Conmuni cation # 1997-13
Revi sed Policy For Handling Enpl oyer Applications

RE: Job Service Program

PURPOSE: To revise DWD Policy for handling enpl oyer
appl i cations.

RESCI SSI ON:  E96P-9008 (in part)

CONTENT: In DWD Comruni cati on #E96P-9008, |ocal office staff
wer e advi sed that enployer applications may be accepted for
recruitnment efforts if the personal data section (race, age, sex,
etc.) of the application is headed by a disclainer and separated
fromthe general application prior to subm ssion to the enpl oyer.
This requirement was intended to mnimze the liability
associated with a potential m suse of the data during the
recruitnment process.

This policy rescinds that requirenment. LOCAL OFFI CE STAFF ARE NO
LONGER REQUI RED TO SEPARATE THE APPLI CATI ON PRI OR TO SUBM SSI ON
TO THE EMPLOYER if the disclainmer section is signed by the
appl i cant.

EFFECTI VE DATE
| mredi atel y

ENDI NG DATE:
Until Rescinded

ACTI ON:

Local office staff should be informed of this revision and direct
any questions regardi ng questionabl e enpl oyer applications to Fay
Stewart, EEO Coordinator, at (317)232-7484, or to Jack Gannon
Attorney, at (317)232-7482.



